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Theme

Connected Acquisition Teams Get it Right the First Time



Location

Hyatt Regency 

Jacksonville Riverfront

• Lodging

• Parking

Visit the Lodging page for more information.

https://s6.goeshow.com/ncma/nexus/2024/lodging_location.cfm


Parking

Self-Parking

• Self-parking garage is located on Newnan Street, includes in 
and out privileges. Prices may change based on special 
events. Please contact the hotel directly for information.

• $29/Overnight

Valet Parking

• Valet parking is available onsite and accessible 24 hours per 
day and includes in and out privileges. Valet parking prices 
may change based on special events. Please contact the 
hotel directly for more information.

• $49/Overnight



Conference Map

Speakers pick-up their 

badge at the Registration

Check into the 

Community Zone 30+ 

minutes before your 

presentation.



Registration Desk Hours

Sunday, March 3    3:00PM-6:00PM

Monday, March 4   7:00AM-5:00PM

Tuesday, March 5   7:00AM-4:00PM



Exhibit Hall – Grand Foyer

Sunday, March 3

• Welcome Reception, 5:00 – 6:00 PM

Monday, March 4

• Exhibit Hall Open, 7:00 AM – 3:30 PM

• Breakfast, 7:00 – 8:00 AM

• Morning Break, 9:15 – 9:45 AM

• Afternoon Break, 3:00 PM – 3:30 PM

Tuesday, March 5

• Exhibit Hall Open, 7:00 AM – 4:30 PM

• Breakfast, 7:00 – 8:00 AM

• Morning Break, 9:15 – 9:45 AM

• Afternoon Break, 2:15 – 2:45 PM

• Career Fair, 3:30 – 4:30 PM



5:00 PM - 6:00 PM
• Skip the lines at 

registration and pick 
up your badges early!

• Cookie Decorating

• All attendees welcome!

Sunday
Nexus Welcome Party



Monday’s Agenda



Tuesday’s Agenda



Wednesday
Conference Map



Speaker Checklist

Check the Agenda

Review Session Information

Upload Speaker Materials

Download Social Media Badges

Read through Speaker Tips



Accessing the Nexus Homepage

1

2



Agenda



Review Session Information



Check your Bio and Professional Headshot



Upload Speaker Materials
Due Today!

Please upload.

https://form.asana.com/?k=GVW-Ag2Y-PYqk5EW6UuQpg&d=172994873861130


Download Social Media Badges



Read Through Speaker Tips



Top Tips for a 
Showstopping 
Presentation



Focus on the Takeaways!

Keep the session in focus

• Remember your session description.

Deliver meaningful content.

• Hit all your key takeaways.



You Take the Spotlight, Give Slides the Supporting Role.

Avoid walls 
of text

Tell a story Supplement 
with a VIRTUAL 

handout



If You Still Need Convincing...

• Why do you come to World Congress? To network, to expand our knowledge and skills, and get insights 
into the latest trends in contract management. We’d be surprised if your main reason for attending was to 
read slides. So: Limit the amount of text on your slides; explain the details in your talk. And if you need one 
more reason to avoid text heavy slides: Your audience can typically read those slides to themselves faster 
that you can read them out loud! 

• Use relevant narrative and images to support your talking points and engage the audience. One of our 
previous presenters introduced acquisition.gov with an anecdote about his first day as a gov’t employee: 
putting a physical binder of the FAR together because it wasn’t *that* big OR digitized yet. It was a great 
way to connect with attendees and segue into the ease of searching the website. 

• For acronyms- always spell out the word or phrase before shifting to an abbreviation. For example- if I said 
ID- what would you assume I was talking about? 

• Indefinite?

• Identification?

• Instructional Design?

• India?

• Idaho?

• Infectious Diseases?

• Interior Design?

• Michael Patrick Kelly’s 2017 studio album?

• The possibilities are endless and it’s worth it to make sure all the attendees are on the same page. 

• Virtual Handouts can include more than your slides: additional context or specifics for the presentation or 
extra links, references, or resources.



Polls and Surveys

Build questions into your slides using the 
PowerPoint add-in for your preferred service, i.e.,

• Mentimeter

• Kahoot

• Slido

Arrive to your session room early to test with the 
A/V tech.

• Know your platform account 
username and password.

• Have your survey / poll questions 
available as a backup just in case.

https://www.mentimeter.com/integrations/powerpoint
https://kahoot.com/blog/2021/05/20/deliver-presentations-kahoots-integration-microsoft-powerpoint/
https://www.slido.com/powerpoint-polling


Don’t forget the Virtual Audience

Pause for Tech 
Issues

Greet Everyone
Provide Extra 

Response Time
Speak into the 
Microphone



Help the Audience

Define Acronyms and 
Abbreviations



What is Available in Your Session Room?

• Seating: Deep Dives and workshops will be set up with round tables.

• Laptop & Conference WiFi

• Screen, Projector, & Slide Advancer (clicker)

• Microphone (combination of push-to-talk mics and/or handheld mics)

• AV Support

• Hybrid: NCMA Staff / Session Lead (facilitator for virtual audience) and Room 
Monitor to pass the microphone to audience members.

• Virtual: NCMA Staff Assistant and AV Support

What will you need to provide?

• All supplies (handouts, post-its, etc.) required for session-specific activities.

• NCMAHQ will not be able to print on site.



Promote Yourself



This Thursday, join our Attendee Orientation! 

Plan out your conference agenda

Download the conference app

Access the virtual platform

Watch live and recorded sessions

Submit surveys and self-report

Download the certificate of completion



Q&A



SEE YOU SOON!
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