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EXHIBIT HALL RULES AND REGULATIONS 
 
These Exhibit Hall Rules and Regulations constitute a binding and integral part of the contract for exhibit space 
at the Association of School Business Officials International (ASBO) Annual Conference & Expo. By applying for 
or participating as an exhibitor, each exhibitor agrees to comply with these Rules and Regulations, as well as all 
applicable policies, procedures, and requirements established by ASBO. 
 
Authority, Scope, and Interpretation 
ASBO reserves the right to deny exhibit space for any reason. ASBO reserves the sole right to interpret, apply, 
and enforce these Exhibit Hall Rules and Regulations and to make final determinations regarding exhibitor 
eligibility, conduct, activities, and compliance. All decisions by ASBO are final. 

 
Space Contracts & Payment Terms 
Applicants for exhibit space are required to execute and forward to ASBO, the formal Application/Contract provided. To 
be valid, each Application/Contract must be accompanied by a 50% payment deposit of the total amount of the total 
booth(s) costs and must specify products or services scheduled for exhibition. 

Any exhibitor who fails to make remaining payments when due expressly waives all rights to and use of assigned space, 
and ASBO shall have full right to consider this contract terminated and to retain as liquidated damages all monies paid 
and to lease that space so reserved to another exhibitor. 

Any exhibiting firm that notifies ASBO that the firm will not be exhibiting, for any reason, shall forfeit 50% of the amount 
paid as liquidated damages until August 21, 2026. 

Any exhibitor who has made payment in full for exhibit space and notifies ASBO after August 21, 2026 
that the company will be unable to exhibit, for any reason, shall forfeit all money paid. 

 
Eligibility, Exhibitor Qualifications & Use of Space 
ASBO will provide display space as indicated on this agreement and official floor plan insofar as possible but reserves 
the right to make any changes necessary in case of emergency and in the interest of any exhibitor. ASBO reserves the 
right to decline or prohibit any exhibit that in its sole judgment is out of keeping with the character of the exhibition, this 
reservation being all-inclusive as to persons, things, printed matter, products, and conduct. 

Exhibitors engaging in objectionable practices shall be subject to eviction without refund. 
 
No exhibitor may assign, sublet, or apportion his/her space in whole or part, nor exhibit any products or services other 
than those manufactured or handled in the normal course of his/her business, nor permit any agent of any non-
exhibiting firm to solicit business or take orders in his/her space. ASBO will not permit non-exhibitors to canvass, solicit, 
hold conferences, or distribute literature or other promotional devices at the show. 
 
Exhibitors may not promote, host, or conduct activities on behalf of nonexhibiting companies, guests, partners, or third 
parties within their booth space without prior written approval from ASBO. 
 
Exhibitor Conduct, Prohibited Activities & Conflicts 
No interviews, demonstrations, or distributions of literature will be permitted except in the exhibitor’s space. No sideshows, 
raffles, or lotteries that distract from the dignity of the exposition may be held. Drawings for prizes may be conducted by the 
exhibitors within their exhibit area if done in a dignified manner. Exhibitors engaging in objectionable practices may be 
evicted without refund of any monies deposited or paid to ASBO. 
 
Exhibitors are prohibited, as a condition of their participation, from hosting conflicting events. Conflicting events include 
educational or social meetings of interest and relevance to attendees that are scheduled during the same time frame 
encompassed by the ASBO Annual Conference & Expo. Exhibitors should review the meeting program for potential conflicts 
before scheduling their events. 
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Prohibited activities include, but are not limited to: disruptive demonstrations, scheduled live programming that draws aisles 
crowds, unauthorized recordings or broadcasts, raffles or promotions that impede traffic flow, or any activity that detracts 
from the educational integrity of the Event. 
 
Recording, Filming, and Live Media Activities 
Exhibitors may not conduct live broadcasts, podcasts, scheduled interviews, or other organized audio or video recording 
activities within the Exhibit Hall without prior written approval from ASBO. Approval may be conditioned on location, timing, 
duration, sound levels, or format to avoid disruption to the exhibit hall, official conference programming, or other exhibitors. 
 
Casual or incidental photography or recording within an exhibitor’s booth is permitted provided it does not interfere with 
aisle traffic, neighboring booths, or attendee experience and complies with all applicable laws. 
 
Exhibitors are solely responsible for obtaining express consent from any individual who is recorded, photographed, or 
filmed at their booth. Recording or photographing attendees or staff without permission is strictly prohibited. 
 
Exhibitor-produced recordings or media content must not imply endorsement by ASBO or represent the content as official 
ASBO programming unless expressly authorized in writing. ASBO reserves the right, at its sole discretion, to require 
modification, suspension, or cessation of any recording or media activity that does not comply with these rules. 
 
Data Protection and Privacy 
Exhibitors collecting personal information from attendees, including but not limited to contact information, survey 
responses, lead scanner data, or digital identifiers, must comply with all applicable federal, state, and local privacy and data 
protection laws. 
 
Exhibitors must clearly disclose how attendee data will be collected, used, stored, and retained. Attendee data collected 
onsite may not be sold, shared, or transferred to third parties except as disclosed and permitted by applicable law. 
 
ASBO does not authorize exhibitors to represent that attendee data has been provided, endorsed, or verified by ASBO. All 
official attendee lists and registration data remain the sole property of ASBO. 
 
Any misuse of attendee data or failure to comply with privacy requirements may result in corrective action, including 
suspension or removal from the Exhibit Hall without refund. 
 
Use of ASBO International Name, Logo, and Branding 
Use of ASBO’s name, logo, trademarks, or brand elements—including in booth displays, recordings, promotional materials, 
or post-event marketing—is prohibited without prior written approval, except as expressly permitted under a current 
sponsorship or partnership agreement. 
 
Exhibitors may not state or imply that ASBO endorses, approves, certifies, or is otherwise affiliated with the exhibitor’s 
products, services, content, or opinions beyond the terms of their executed agreement. 
This restriction applies to all media formats, including but not limited to audio recordings, podcasts, video recordings, 
livestreams, social media, advertising, and post-event content. 
 
Technology Demonstrations, Product Claims, and Artificial Intelligence 
Exhibitors are solely responsible for the accuracy and legality of all product claims, demonstrations, and representations 
made during the Event. Demonstrations must not mislead attendees or create confusion regarding ASBO policies, programs, 
or standards. 
 
Exhibitors demonstrating or promoting artificial intelligence, automated decision making tools, or data driven technologies 
must clearly represent the capabilities and limitations of such tools and may not portray outputs as ASBO-approved, ASBO-
generated, or compliant with ASBO standards unless expressly authorized. 
 
ASBO reserves the right to intervene if any demonstration, technology, or claim is deemed misleading, disruptive, or 
inconsistent with the educational nature of the Event. 
 
Exhibitors demonstrating automated, data driven, or AI based tools must accurately represent capabilities and limitations 
and may not portray outputs as ASBO-approved or ASBO-generated unless expressly authorized. 
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Exhibit Contractors, Installation & Dismantling 
ASBO will specify the official exhibit contractor who will issue exhibit instructions, provide shipping labels, maintain a 
service desk in the exhibit area, and be available to exhibitors at all times. Exhibitors should direct all shipments to the 
address provided by the official exhibit contractor. Any use of independent contractors must have prior approval of 
ASBO and must adhere to the rules provided by the official exhibit contractors. 
 
Unless approved otherwise by ASBO, 

1) Materials can be accepted or placed in the Convention Center only during the exhibitor move-in hours or the 
open exhibit hall hours. 

2) All exhibit installations must be complete for final inspection 15 minutes before the hall opens. 
3) Dismantling of displays must not begin before the exhibit hall closes. Exhibitors disobeying dismantling rules 

will be charged $500 and will lose their priority standing for the following year. 
4) The entire building must be vacated by 8:00 p.m. on October 16, 2026. Any unattended exhibits or materials 

remaining in the building after 8:00 p.m. on October 16, 2026, will be returned to the exhibitor by truck freight at 
the exhibitor’s sole risk and expense. No installing, dismantling, rearranging, repairing, servicing, removing, or 
supplementing of exhibits will be permitted during exhibit hours. 

Booth Specifications & Physical Requirements 
ASBO will provide standard booth background drapes and side rails. Each booth will consist of an 8’ high back draped 
back wall and 3’ high draped side rails. Furnishings are at the sole expense of the exhibitor. Exhibitors are required to 
carpet their booth. 
 
Exhibitors shall not display or place any product, sign, partition, person, apparatus, shelving, or other construction that 
extends more than 8 feet above the floor or more than 5 feet forward from the back wall of the booth. All display fixtures 
over 4 feet in height must be confined to that area of the booth that is at least 5 feet from the aisle line. 

All exhibit fixtures, components, and identification signs will comply with this height regulation. 

Union Regulations & Special Services 
Work in connection with electrical hookups, erection, or dismantling is to be performed by union personnel, where 
applicable, in compliance with local union regulations. Necessary labor will be provided upon request through the 
official exhibit contractor appointed by ASBO, unless a request for other arrangements is made in writing to ASBO and 
said request is approved by ASBO. Please contact ASBO International for clarification of local union rules, if unclear. 
 
Following space assignment, each exhibitor will be furnished information pertaining to special signs, decorating, 
furniture rentals, carpentry, electrical and other work, shipping, express, drayage, etc. All empty crates and 
containers will be removed to a storage area, stored, and returned at the close of the exhibition for a nominal 
service charge. 

Exhibitor Admission Credentials 
Exhibitors shall furnish ASBO with an advance list of their representatives in the manner requested by ASBO. 
Representatives not registered in advance must register upon arrival at registration, and at all times wear 
identification badges, which will provide entrance to the exhibit hall. Exhibitors will be admitted to the exhibit hall 
two hours prior to opening hours and power and lights will be turned on at that time. Any special arrangements 
must be made with ASBO. 
 
Sales, Promotions & Giveaways 
Exhibitors may show, display, discuss, explain, or demonstrate items or services in their exhibit space during the Annual 
Conference & Expo. Sales of merchandise and services as well as the taking and placing of orders are also permitted. 
 

General Facility & Safety Regulations 
No part of the convention center shall be defaced in any manner, nor shall signs, decals, stickers, or other articles be 
posted, nailed, or otherwise affixed to any pillars, walls, doors, floors, or other parts of the building. Combustible 
materials, gasoline, kerosene, acetylene, and other flammable or explosive substances are forbidden. Aisles must be 
kept clear of exhibit materials and debris, which must be disposed of in building trash containers. Gasoline-powered 
units displayed must meet local fire prevention regulations. 
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Please refer to the local regulations included in the exhibitor’s kit. Cloth or other decorating materials must meet 
flameproofing and fire codes and ordinances prevailing in National Harbor. All packing containers, wadding, 
wrapping, and such materials must be removed from the immediate exhibit area and may not be stored under 
tables or behind displays. 
 
ASBO reserves the right to require immediate modification, suspension, relocation, or cessation of any exhibitor 
activity that does not comply with these Rules and Regulations or that, in ASBO’s sole judgment, interferes with the 
success, safety, or integrity of the Event. 

Non-Liability 
It is expressly understood and agreed by every contracting exhibitor and his/her agents that neither ASBO, nor its 
employees, nor its contractors, shall be liable for loss or damage to the goods or properties of exhibitors. At all 
times, such goods and properties remain in the sole possession and custody of each exhibitor. The exhibitor agrees 
to defend and indemnify ASBO, its managers, officers, members, sponsors, employees, and agents, and to hold 
them harmless from all claims, demands, actions, complaints, suits, or liability for any property damage, personal 
injury, or other damages that may be sustained by any individual or entity, including the exhibitor and his/her 
agents or employees, on or about the exhibitor’s display space, or otherwise arising out of the exhibitor’s 
participation in the exposition, including such injury or damage of any nature that may result, in whole or in part, 
from the negligence of any of the employees or agents of the exhibitor. 
 
Insurance 
At its own expense, Exhibitor shall procure and maintain in full force and effect, throughout the Event—
including move-in and move-out days—insurance coverage sufficient to cover Exhibitor’s activities and 
obligations under these Rules. 
 

1) Commercial General Liability: Exhibitor is required to maintain Commercial General Liability insurance 
written on an occurrence basis with limits of not less than $1,000,000 per occurrence for bodily injury 
and property damage. Such insurance shall name ASBO and its officers, directors, employees, and 
volunteers, as well as the Event facility owner/operator (SMG, Sports & Exhibition Authority of Pittsburgh 
and Allegheny County) and ASBO’s service contractors (Freeman), as additional insureds. 

2) Workers’ Compensation: Exhibitor shall maintain Workers’ Compensation insurance as required by 
applicable law for all employees engaged in activities related to the Event, including move-in and move-
out. Workers’ Compensation coverage is required where applicable; however, separate submission of a 
Workers’ Compensation certificate is not required unless requested. 

3) Automobile Liability: Exhibitor shall maintain Automobile Liability insurance with limits of not less than 
$1,000,000 combined single limit, only to the extent automobiles are used in connection with the 
Event (including owned, hired, or non-owned vehicles used to transport materials, equipment, or 
displays). 
Automobile Liability coverage is required where applicable; however, separate submission of an automobile 
insurance certificate is not required unless requested. 

4) Property Insurance: Exhibitor is solely responsible for insuring its own property, including exhibits, 
displays, equipment, and materials. ASBO does not maintain insurance covering Exhibitor’s property and 
shall not be responsible for loss of or damage to such property. 

5) Certificate of Insurance (COI): Each Exhibitor must provide a valid Certificate of Insurance (COI) 
evidencing the required Commercial General Liability coverage. All COIs must be provided as outlined in 
the exhibit kit, no later than 30 days prior to the first day of move-in. Exhibitors who fail to submit a 
compliant COI may be denied access to the exhibit hall or removed from the Event without refund. 

 

ASBO reserves the right to request additional documentation or proof of insurance coverage at any time and to 
establish additional insurance requirements or conditions as it deems reasonably necessary to protect the 
safety and success of the exhibition. 

Subcontractors and Sub-Exhibitors. Exhibitor shall require all contractors, vendors, and sub-exhibitors engaged 
by Exhibitor to comply with the foregoing insurance requirements and shall obtain and provide evidence of 
such insurance upon request. 

Special Exposures. If Exhibitor serves or distributes alcoholic beverages, it shall maintain liquor liability 
insurance with a limit of not less than $1,000,000 per occurrence naming the additional insureds above. If 
Exhibitor operates unmanned aircraft systems (drones), uses pyrotechnics, stores hazardous materials, or 
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collects or processes personal data from attendees, Exhibitor shall procure and maintain such additional 
insurance as ASBO may reasonably require for those exposures. 

Facility Rules. Insurance requirements shall be read in conjunction with, and are not intended to reduce or limit, 
the insurance and risk management requirements imposed by the Event facility, which are incorporated herein 
by reference. In the event of a conflict, the more stringent requirement shall control. 

Waiver of Subrogation. All required policies shall include a waiver of subrogation in favor of ASBO and the Event 
facility owner/operator to the extent permitted by law. 
 
Indemnification 
Exhibitor agrees to indemnify, defend, and hold harmless ASBO, its officers, directors, members, employees, volunteers, 
agents, contractors, and the Event facility owner/operator, from and against any and all claims, demands, causes of action, 
damages, losses, liabilities, costs, and expenses (including reasonable attorneys’ fees and court costs) arising out of or 
related to: 

 
1) Exhibitor’s participation in the Event; Exhibitor’s use of the Exhibit Hall or assigned exhibit space; Any act or omission 

of Exhibitor, its employees, agents, contractors, representatives, or invitees; Personal injury, bodily injury, death, or 
property damage caused in whole or in part by Exhibitor; and/or Any allegation that Exhibitor’s products, services, 
materials, demonstrations, recordings, or promotional activities infringe or violate the intellectual property, privacy, 
or other rights of a third party. 

2) This obligation includes, but is not limited to, claims arising from Exhibitor conducted activities such as 
demonstrations, recordings, promotions, data collection, or the distribution of materials, regardless of whether 
such claims are asserted during or after the Event. 

3) Exhibitor’s duty to indemnify shall survive the conclusion of the Event and the termination or expiration of this 
Agreement 

 
Limitation of liability/waivers 
To the fullest extent permitted by law, ASBO shall not be liable for any indirect, incidental, consequential, special, or punitive 
damages, including but not limited to loss of profits, loss of business opportunities, loss of data, or interruption of business, 
arising out of or related to Exhibitor’s participation in the Event, the use of the Exhibit Hall, or these Rules and Regulations, 
even if ASBO has been advised of the possibility of such damages. 
 
Exhibitor expressly waives any claims against ASBO for loss, damage, or theft of Exhibitor’s property, materials, equipment, 
or displays, or for damage caused by fire, water, utility interruption, power failure, acts of other exhibitors, attendees, 
contractors, or acts of God. 
 
In no event shall ASBO’s total liability to Exhibitor for any claim arising under or relating to these Rules and Regulations 
exceed the total amount of exhibit space fees actually paid by Exhibitor for the Event giving rise to the claim. 
The limitations and waivers set forth in this section apply regardless of the legal theory asserted and shall survive the 
conclusion of the Event and termination of Exhibitor’s participation. 

Compliance with laws and facility rules 
Express obligation to comply with all applicable laws, union rules, and facility policies, including fire and life safety codes. 

Event Code of Conduct 
ASBO is dedicated to ensuring that our conferences are inclusive, respectful, productive, and harassment-free 
experiences for everyone. To support an environment that builds community and positive connections, all 
participants are expected to abide by ASBO’s code of conduct. 

Acknowledgment 
Through the registration process, all participants will be required to complete an event acknowledgment, indicating 
that they have read and accepted the safety protocols and other terms outlined and will comply. Instructions on 
how to sign the acknowledgment will be provided in each participant's registration confirmation. ASBO will provide 
protocols insofar as possible but reserves the right to make any changes necessary in case of emergency and in the 
interest of any exhibitor and attendee. Exhibitors not following protocols shall be subject to eviction without refund. 


